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Criteria 
1.  Choose a topic of your interest and knowledge. (5 points for sign up- no one can have the same topic)
2.  Narrow & focus the topic toward a specific message.
3.  Create a purpose statement (5 pts).  Write a Letter of Intent (a proposal or reasoning for the topic choice). (10 points)
4.   Create a thesis statement. (5 points)
Deadline: _______________________________________________
5.  Organize a rough draft outline and speech.  Be sure to include order, 3x3 format, 
audience adaptations, etc…(15 points)
6. Gather information through research of media center floor, reference room, and

 approved databases online only. 
7.  Minimum of 3 sources (vary the types: reference book, periodical, online database, website, blog, personal experience with topic, interview, survey)
8. Evaluate your sources for relevance, reliability, age, and authority using form (15 pts)
Deadline: ________________________________________________
9.  MLA documentation in speech (in text documentation/ verbal documentation)

10.  MLA Works Cited Page (attached to the outline) (15 points)
11.  Formal Sentence Outline/ Final Manuscript (15 points)
12. Visual Aids (at least two) choice of format: AV, poster, object, brochure, photo, tech.  audio-visual equipment required should be requested three days in advance, materials should be tested prior to the performance day.
Deadline: _______________________________________________

13. Time Limit: 4 minutes, this includes a question and answer period (30 second grace period without point penalty). *Point Penalties for before and after 30 second grace period.
14. Professional Dress required 
Presentation Deadline: __________________
