Interview Criteria: Beyond the Book…[image: image1.wmf]
· Investigate a career pathway (www.careercruising.com, MOIS, or other career/media center links).
· Take the inventory test to help direct the path. Print out the final page of results. (be sure to answer “yes or no”, NOT “I don’t know” or “maybe”). (10 points)
· Choose a career/ topic. (5 points) 
· Find out information about the career (qualification, skills, education, opportunities for growth, basic information like salary, location, internships, etc…).
· Create five to ten interview questions (Helpful places: use the interview section from CarreerCruising.com for models, and check the packet for writing tips- ask different kinds of questions, but stay objective with wording). (10 points)
· Identify a person in that career you can interview.  It can be a phone or online interview.  
· Set up the interview, try at least one week ahead, but you do have a deadline on the speech. Send your sample questions ahead of time if possible.
· Conduct the interview, professionally dressed. Don’t forget to take notes! (10 points)
· Send a thank you note to the interviewee. Use business letter format! (10 points)
· Create a resume and cover letter for yourself, directed toward that career. (15 points)
· Present your findings about the career, who you interviewed, and what you learned about that career from the interview. (Powerpoint works well for a visual aid, or other things like charts, posters, handouts, etc…). (100 points)
· Sample Key Point Outline (w/o numbers & letters)
· Introduction

· Attention Grabber

· Background : why you chose this topic? Trivia about the history of the topic.

· Thesis

· Body

· Career / Topic Bio-Research

· Interviewee & Interview

· Pros, Cons, & Influences
· Points of Interest 

· Conclusion

· Thesis

· Summary

· Opinion- Recommendation

· Clincher
· Since it is a presentation about career and interview (a formal setting) please be professionally dressed. (5 points)
· Make sure to verbally document your sources as you use them in the presentation.  
· Create a sentence outline of your final speech copy to turn into the teacher.  Attach an MLA work cited page for sources. (15 points)
