Process Speech Criterion (Demonstration or “How to”…)

Due Date: _____________
I. Choose a topic you are comfortable demonstrating in class.
a.  How to Make Something, How to Do Something, or How Something Works.
b.  If the choice is food or something that requires audience participation please bring in all necessary items such as enough samples for whole class (30) as well as plates, knapkins, etc…

II. Write out all the parts of the speech and steps necessary in outline format or using note cards.

a. Note card suggestion:  use one note card for each part of the speech (ie: 3 cards for 3 parts in the introduction) plus one card per step.   

b. Another suggestion: number note cards and visual aids for organization.

III. Visual aids are a must!  They must be used and explained throughout the speech.

a. Suggestion:  follow guide lines mentioned in class about size, color, usefulness.

b. All materials needed to demonstrate must be brought in the day of the speech.

c. If special equipment is needed or a location a three day notice is needed to prepare.  

d. May use full demonstration or partial demonstration techniques.

e. The more interactive you can make your speech the better!

IV. Audience adaptation, limited research for fillers (trivia), vocal variety, and performance factors such as eye contact, volume, etc… are still necessary for this informational speech.

V.  Organize and rehearse ahead of time at least five times. 

a.  A natural and conversational style should be apparent.

b. Chronological order  or Spatial order are the most effective and required

c. Transition variety is a must.  Vary the usage of “and then” by sign posting or other means.

VI. Time Limit: 3 minutes 
a. Point deduction after 30 second over or under time. (1 point/10 seconds after the grace period of 30 seconds)

VII. Have fun with the word choice.  Use specific words, sensory words, concrete or abstract words, figurative language, etc…  Be creative.  Use a variety of transitions.
VIII. Each student will be signing up ahead of time for topics and day of presentation.

a. Chose a topic based on time limit needs, accessibility of materials, and personal knowledge base.

b. Be prepared for the presentation day. Students not ready on their day won’t get another opportunity.  Absences will be pushed to the make-up day (s).

Prewriting Sheet

Topic: __________________________________________________

Visual Aid Possibilities: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Steps:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Fillers or Information/ Historical Background/ Statistics about topic :
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Possible acronyms or mnemonic devices: ________________________________________________________________________________________________________________________________________________________________________________________________________________________

Partial Demonstration: ______________  Full Demonstration: _________________

Sample Idea for an Outline:

I. Introduction

A. Attention Grabber

B. Background information

C. Thesis statement

Visual Aid Use

II. Body

A. Main idea, materials and choice reasoning

B. Main idea, steps and explanation for process

C. Main idea, other information to wrap up/ transition to conclusion

Visual Aid Use

III. Conclusion

A. Restate Thesis

B. Summary three main points

C. Clincher

